Entity Name: Examiner:
TIN: . ~ Date:
Period Beginning:

E@riod Ending:

nii‘ Interview Questions and Notes

Please record any interview questions or hotes below.

Date of Interview;

Location of Interview :
1. Person(s) interviewed and their position:
2. Others present during interview:

3. Confirm legal and d.b.a. name.

EIN of the Trade or Business (IRM 4.26.12.10.5.3):
Telephone Numberiof the Trade or Business:
Business address(es)
Mailing address
Owner(s)
Manager(s)

4. Was appointment letter received?

Have you ever had any prior IRS or state examinations?

What were the results?

5. How did you ge# started in the business?
¢ When did you start the business?

¢  What wails the original address?

How long have you been at the current location?
What is the form of the ownership?

When was the business incorporated?

Names of principal stockholders/corporate officers?

+ Do you have any out of state investors?
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Entity Name: Examiner;

TIN: | Date:
Period Beginning:

Period Ending:
» Did you purchase the equipment needed to grow marijuana with ¢a

»  What wazjs the total cost to purchase the equipment to grow marijuﬂ

Do owners have other locations or other businesses?

sh?

na?

Business Name, Locatid;n, EIN, tel.# Date Opened Type of busines

e Any subsidiaries or shell companies?
8. Do you lease or pwn your warehouse space?

+ Iflease who is the lease holder?

+ Howdo you 1make your lease payments?

» How large is%your space (how many square feet)?
!

 What is your monthly payment?

7. Do you share your warehouse space with other entities or businesses?

e lfso, who? |

What are your d:jays and hours of operation?
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Entity Name: 5 Examiner:
TIN: ! Date:
Period Beginning:

Period Ending:

How many emplbyees do you have?
What are their names?

How long have they been employed?

8. Nature of the trade or business:
* Type of product sold

* Price of product sold?

i
J

o Do you calculate the weight of product by the gram or by the pound (~453 grams in a
pound)

+ Who monitors the water loss when you dry the product?

How do you monitor the water loss?
+ What s your standard % for water loss?

» How many grams/pounds is your average sale?

+ How many |:1;Iants do you grow per year?
» How many times did you harvest them during the examination period?

¢ What are yohr annual sales?
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Entity Name: Examiner:
TIN: ! . Date:
Period Beginning: :

Period Ending: }

|
I
|

o Areall salesj paid for with cash? If niot, what other payment methods do you accept?

|
[

|
|
i
(
|

9. Customers: |

« Do you complete wholesale transactions with dispensaries, or other businesses
(brokers)?

» Do you sell both to retail and medical dispensaries?
« Do you sell to the same dispensaries?

(

. How} many different dispensaries, or other businesses do you sell to?

o Is thfere certain documentation required when selling to a dispensary?

» Do you complete any retail sales with customers or is it wholesale only?
|
!

 How do customers generally pay? (cash, credit, check, money order)?

+ Do any customers have terms or make purchases on account (Accounts
Req,faeivable)?

|
[
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Entity Name: | Examiner:
TIN: Date:
Period Beginning: |
Period Ending: |

|
|
i
I
i
i
[
|
|
!
i

11. Do you have an electronic point of sale system which tracks payments?

i
!
i
i
|

* If s0 how does this point of sale system relate/reconciie to METRC and the
shipping manifests?

|
!
J
|
i

s Areall ?ayments recorded in the point of sale system?
f

s Does tHe point of sale system racord the price per gram/price per pound of the
product soled?

12. How long do yz}ﬁu maintain documents reiated to the sale of marjjuana?
s MET RQ}
. lnvoicejs
. Shippin:g Manifests

|
13. Competitors in the area:
*  Who are your competitors in the wholesale marijuana industry?
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Entity Name: ! Examiner:
TIN: 1 Date:
Period Beginning:
Period Ending:

14. Do you have anfy business bank accounts? [f not, what do you do with yo

15. Bank information (IRM 4.26,12.10.5.3)
Bank Account Number Type Function

ur cash?

* Where do you kéep the copies of bank statements, deposit slips, checks ﬁanceiled?
|

=  Who prepares d%aposit slips?

|
» How often do you prepare bank deposits?

*  Who makes the Jdepos'its?

« Do deposit s!ipsjshow cash?

* Do deposit slips/show checks?

»  What are your depositing days?

= Do you use a cc}urier service to deliver cash to any other locations?

= Do you have any foreign affiliates or bank accounts?

16. If 2 bank accouﬁ:\t exists is all of the cash received deposited into the bank

17. How do you track the cash you receive from sales?
18. Do you complete a “daily summary cash reconciliation” or similar records?
19, Please explain qhe records,

|

|
20. On average how much cash do you receive per month?
21. Do you have a vault where you keep cash?
22. How much cash do you keep on hand?
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Entity Name: | Examiner; |
TIN: ] Date:
Period Beginning:

Period Ending: | }

| ]
|
|
|
23. What are your expenses? (Electric bill, ect...)?
Type of ' | Vendor name | Monthly amount | Type of ﬁVho handles
expense ' | and contact payment (cash, | payment
- | info etc) |
1 |
| —
| |
; WL
! \
i )
| I

J
24. Walk-through. of typical sales and walk-through of cash sale. Approvat procedures and
names of employees,
|

. Hov{r are cash payments receipted?

i
« How are other payments receipted?
|

o
= Are invoices generated for sales? {

|
I
i
J
I
\
|

\
i
|
i
!
\
!
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Entity Name: B Examiner:
TIN: | Date:
Period Beginning: |
Period Ending: i |

» How do are sales tracked in the METRC System?

+ Are sales tracked shipping manifests?

|
!
I
|

i
Describe a cash transdc‘aon from beginning to end - key employees for handling cash, customer
receipts, posting to CRJ who prepares deposit slips, makes bank deposits, paysLexpenses)

¢ Whois lnvo|ved - sales persons, cashier, controller, business manager, etc.?

\
25. What does the mnterv:ewee know about IRC §60501 and Form 83007
° Covﬁr cash definition, cash eguivalents, related transactions, |installment

payments, due dates, notification letter, structuring, reporting ?USPICIOUS
tranFadions
[

I
|
|
(
|
|

\ ’
. Hawfe you ever heard of any reporting requirements for large 4ash payments?

26, How was knowﬂedge dained? Where was information received from? Does the trade or
business beloqg to any trade or professional organizations? Did they pr?wde any
guidance regarding IRC § 60501?

/
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Entity Name: 3 Examiner:
TIN: Date:

Period Beginning:
Period Ending:

27. Do you have anJ( training documents or F8300 procedures?

¢ s training mater‘fal up to date?
|

When was the Iés’t update?

How often are the employees trained?

How is training q‘onducted?
|

Do you have eviFence of documented (signed/dated) employee training?
|

28. What was your most recent F8300 education?

29. When was it? |
30. The knowledge of the employee(s) designated by the trade or business to identify and
file Form 8300 an reportable transactions (IRM 4.26,12.10.5.3 and IRM 4.26.11.4.5.3).

|

31. Name the indivi%ual(s) who first identify F8300 filing requirements.

32. Who is responsi‘ble to prepare F8300’? (Names, title, and a description of their duties)
|
\
|

!

33. Who is responsible to verify for accuracy and completeness F83007

34. Explain the revie%w process to ensure F8300s are timely filed, accurate, ar‘d complete,
1

\
35. How do you enﬁ‘ure payments are aggregated properly for F8300 purposes?
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Entity Name: Examiner:
TIN: Date:
Period Beginning:
Period Ending:

36. Who is responsirble to sign F83007?
|

37.Who is responsﬂble to file FB3007
|

\
38. What procedures were used by the trade or business to notify the transackors?

39. How long in the}position(s) and did they have previous 8300 compliance

exposure?

|
40, Describe intarnal controls for identifying reportable transactions.

ositions and/or

41, What type of iniﬁrnm reports and records are available for you to identify payments that

would require filing F83007

|
|
|

42. Do reports show transaction dates, and separately show cash, cashier's
business, personal checks money orders, traveler's ¢hecks, wires?

(lhecks,

43. Raview customiar folders (look for copy of invoice/contract, check/cash payment, hand
written or comppter generated receipt). Document the resuits in your WOTK papers.

44. Do you request

45. Have you ever had customers ask you not to file F8300s7?

486, If so, how did y&u respond?
|

Initial interview Questions and Notes — Form 8300/
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Entity Name: Examiner:
TIN: | Date:
Period Beginning:
Period Ending:

~J

47. Does your company ever turn down cash so you don't have to file F8300s

48. Has your company filed any Form 8300s?

49. Approximately how long has the company heen filing F8300s7?

50. Prior to receiving the appointment letter, had you ever received a copy of Fublication
1544 or Form 83007

51. Has the IRS ever conducted a Form 8300 compliance review or educational visits?

CIyes [ No
Results?

52. Were all required Form 8300's filed to the knowledge of the trade or busir{ess?

Clyes [ INo |
if no, please ex?lain (IRM 4.26.12.10.5.3 and IRM 4.26.11.4 5.3).
\

53. Procedures used by the trade or business to notify the customers. (IRM 4/26.12.10.5.3).

Were all annual statemgnts provided to the transactors of the Form 83007
|

54. Does the trade or business maintain copies of the filed Form 8300 and th% annual
statements?

[IYes [ INo

How long did the trade or business retain copies of those records (IRM 4.26.12.10.5.3)?

55 What procedur#s are used to ensure that the information contained in the filed Form
8300 is comple e and accurate (IRM 4.26.12.10.5.3)?
|
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~ Entity Name: Examiner:
TIN: Date:
Period Beginning:
Period Ending:

|
56. Has your compény filed any F8300s and then later received a leiter from the IRS
requiring you to make corrections to any filings? If so explain.

**|F NO PREVIOUS EXAMINION OR KNOWLEDGE NEED TO PROVI
EDUCATION*** :

IT IS VITAL YOU CLEARLY DOCUMENT THE EDUCATION PROVIDE%!!H

57. If yes, ask for copies of the lefters.
45

58. Possible outcomes and penalties. Advise of both negligence and intentiorlal disregard.

OFAC:
MCD:
QUESTIONS:
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